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What is OPT?
Post- Completion Optional Practical Training
(OPT) is a type of temporary employment
authorization that is directly related to a
student’s course of study. The authorization
period is 12 months long, and students have 14
months to complete those 12 months of
authorization (60-day grace period+12 months
of authorization). 

In order to be eligible for Post-Completion OPT,
a student must have maintained lawful
presence in F-1 status for at least one (1) year
and have completed all of the requirements for
their degree program.
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Application
Application Opens

You can apply for OPT no
more than 90 days before

the program end date
listed on your I-20.

International Admissions
will not process OPT

requests until this date has
been reached.

Application Closes

The application closes at
the end of your 60-day

grace period. If you have
not made plans by the
time your grace period

ends, you must leave the
United States.

Start Date

You must select a start
date within your 60-day

grace period. It can be no
earlier than the day after
your program end date

and you cannot start
working until that day has

passed.

You must submit your application to USCIS within 30 days of receiving your OPT I-20.

8 CFR 214.2(f)(11)(i)(B)(2)



Employment
During OPT:

You have 90 days of unemployment.
You start accruing unemployment if
you do not have a job after the start
date on your EAD card.

You must work at least 20 hours/week.
Employment can be paid or unpaid.
Employment must be related to your
major field of study.

8 CFR 214.2(f)(10)(ii)(A)



Travel
While your OPT application is pending with USCIS, you should not travel

outside of the United States. Doing so means that you risk your application
being marked as abandoned and you lose your F-1 status.

If you are approved for OPT, a travel endorsement on your I-20 is only valid
for 6 months. You can request a travel endorsement on your I-20 by

completing a Travel Reporting Form available on our website.



Reporting
If you are approved for OPT, you are required to report any change to your name or address to our office.

Additionally, you must report whenever you gain employment, lose employment, or change employers
in your SEVIS portal. 

8 CFR 214.2(f)(12)(i)



Completion
Transfer

During your 60-day grace period at the end of your OPT,
you can transfer to a new school to start a new academic
program. The first semester of the new program must be
within 5 months of the end of your OPT.

Exiting

If you do not choose to begin a new program, your only
other option is to change your visa status or exit the
United States. Both of these must occur during the grace
period to avoid gaining days of unlawful presence. 

8 CFR 214.2(f)(10)(ii)(B)



Before
Submitting
Your
Application

1. Complete the OPT Quiz on Canvas
After requesting an OPT recommendation from the
internaitonal office, you will be assigned a module in
Canvas to complete the OPT Quiz. You have unlimited
attempts, but must earn a 100% before your OPT I-20
will be issued.

The quiz can be accessed from the courses home
page, or through the Modules section after it has been
assigned to you.

2. Gather Your Documents
Ensure that you have all of the documents required for
your application, including the I-20 issued to you by
the international office with an OPT recommendation
on page 2.

Please ensure that you are uploading the correct
documents while you are completing the application.



U.S. passport size (2x2) photo taken
within the past 30 days.

Be sure to monitor your online
portal account and your mail
after applying to see if you are
required to attend a Biometrics
appointment.

OPT I-20 authorized and issued
within the past 30 days. 

Don’t forget to sign it!

Most recent I-94 record.
Access yours here.

Valid passport biographical page
and F-1 visa stamp

CPT screenshot provided to you by
the international office.

EAD cards from previous OPT or
work authorization if applicable.

Valid credit or debit card or bank
routing and checking account
numbers to pay USCIS filing fee.

See the USCIS I-765 page for the
current filing fee amount.

Document Requirements

https://i94.cbp.dhs.gov/I94/#/home
https://i94.cbp.dhs.gov/search/recent-search
https://www.uscis.gov/forms/filing-fees


Filing Form
I-765 Online 

MY.USCIS.GOV



Select “I-756, Application for Employment
Authorization” as the form you want to
file.

Select “(c)(3)(B) Student Post-
Completion OPT” as your eligibility
criteria.

Select “Start Form”.



Select “(c)(3)(B) Student Post-
Completion OPT” again as your
eligibility criteria if it is not already
completed.

If you would like to get premium
processing for your application to
receive your EAD card ASAP, select “Yes”
here. There is an additional fee of $1,780
for this service as of 9/16/2026. 

Select “Next”.



Select “Initial Permission to Accept
Employment” as your reason for
applying.

If you have previously applied for OPT,
even if it was denied, please select
“Yes.” If this is your first time filing form
I-765, please select “No.”

Select “Next”.



If another person such as a friend,
family member, or immigration
attorney is assisting you with your
application, please select “Yes.”
Otherwise, select “No.”

Select “Next”.



Please enter your legal name as it
appears on your passport, visa, and
form I-20.

If you have changed your name at any
point in time such as changing your
last name after marriage, select “Yes.”
Otherwise, select “No.”

Select “Next”.



Enter your current phone number in the
“Daytime Telephone Number” section.

If you have a different phone number
that you would like to use for your
application, enter it here. If the number
you would like to use is the one in the
previous section, check the box.

Enter the email address that you check
most often. This is where you will
receive application information and
updates.



Enter the mailing address that you wish
to use for your application documents.
All USCIS notices regarding this
application will go to this address.
Remember to include any apartment or
unit numbers in the “Address Line 2”
section.

If you are using a friend or family
member’s address, please fill out the “In
Care of Name” section. If the “Verify Your

Address” message pops
up, always select

“Recommended Address”
unless the recommended

one is incorrect.



If you used your own address in the
Mailing Address section, please select
“Yes.”

If you used another person’s address or
a PO box address, please select “No”
and fill out any additional information
needed.

Select “Next”.



Complete the following questions with
the most up-to-date and accurate
information. This information should
match other legal documents such as
your I-20, Passport, I-94, Visa, etc.

Select “Next”.



Complete the following questions
based on where you were born, which
may be different from where you have
citizenship. Please ensure all
information is accurate.

Select “Next”.



Enter in the country or countries that
you hold citizenship. If you are a dual or
tri citizen, please enter ALL countries you
are a citizen of.

Use the following information from your
most recent I-94 to complete the
corresponding questions:

Click “Get Travel History” when retrieving your
I-94 if you are unsure of what to put here.



Enter your Passport Number in this
section.

F-1 students do not have a travel
document, your F-1 visa and passport
fulfill this requirement. Leave the
answer space blank.

Enter the expiration date of the
passport with the same passport
number that you entered above.

Enter the name of the country that
issued your passport.



Select “F-1 - Student, Academic Or
Language Program.”

Enter the SEVIS ID number listed at the
top of your most recent I-20.

Select “Next”.



If you have previously been issued an
EAD card, your “A-Number” is the
“USCIS#” on your card. Otherwise,
check the box.

If you have not previously filed an app.
with USCIS, please check the box next to
“I do not have or know my USCIS Online
Account Number.” Otherwise, enter your
account number.

If you have been issued an SSN due to
prior work, enter it here. Otherwise,
please check the box.

Select “Next”.



Select “Next”.

Upload a 2x2 passport size photo of
yourself by selecting “Choose” or by
dragging and dropping the file onto the
page.

You can get digital passport size photos
done at most pharmacies and
shipping/mailing businesses.



Retrieve your Most
Recent I-94

Select “Next”.

Upload a copy of your most recent I-94
by selecting “Choose” or by dragging
and dropping the file onto the page.

You should retrieve a copy of your I-94
just prior to starting your application so
that it is still valid when you click
submit.

https://i94.cbp.dhs.gov/home
https://i94.cbp.dhs.gov/home


Select “Next”.

If you have been issued an EAD card in
the past, upload a photo of it here.

If you have never been issued an EAD
card, please upload a picture of your
passport.

You can upload the file by selecting
“Choose” or by dragging and dropping
the file onto the page.



Select “Next”.

Upload the CPT screenshot provided to
you by International Admissions here.

The file will be included in the email
containing your OPT I-20.

You can upload the file by selecting
“Choose” or by dragging and dropping
the file onto the page.



Select “Next”.

Upload a copy of your most recent I-20
by selecting “Choose” or by dragging
and dropping the file onto the page.

Make sure you are submitting the right
I-20. Check page 1 for both your
signature and the DSO signature and
check page 2 for the OPT
recommendation.

Uploading the incorrect I-20 may cause
delays in your application.



Select “Next”.

In this section, you can upload a copy
of your F-1 visa. Your visa does not have
to be valid in order to upload it.



Select “Next”.

Check your filing fee.

Make sure that there are no alerts or
warnings on your application before
proceeding.



Save a copy of your application by
selecting “Print” and “Save as a PDF.”



Select “Next”.

Review the Applicant Certifications.

Check the box next to “I have read and
agree to the applicant’s statement.”

Type your name, in full, as it appears on
your immigration documents.



When you have reviewed your
application to make sure that all of the
information you entered is correct,
select “Pay and Submit.”

This link will take you to Pay.Gov where
you will select to pay through a bank
account or debit/credit card. Please
enter your payment details and submit
your payment to complete your Form I-
765 application.



You’re
Done!

You will see a screen that confirms your
Form I-765 has been submitted and
receive confirmation that payment is
complete.

Please reach out to us at international@nctc.edu or 
(940) 498-6429 if you have questions.

*Please note that our office cannot directly assist with or reveiw your OPT
application, but we can answer general questions regarding the process.
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